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IHoJi0:xxeHue
0 HIKO0JbHOM 0H0JMOTEe4YHOM QOoHIe YUeOHUKOB, NOPAAKe ero ¢popMupoBaHus,
yuera, HCIo0JIb30BaHUsA M 00ecIeYeHNs] COXPAHHOCTH

1. O0mue mo10:xKeHAS

1.1. Mannoe Ilonmoxxenue pazpaborano B cooTBeTcTBUM ¢ DenepanbHbM 3aKk0HOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoii @enepanumn» ¢ u3MeHeHussMu ot 8 aBrycra 2024
rona u denepanbabiM  3akoHOM oT 29.12.1994 Ne 78-03 «O OuOIMOTEYHOM JI€TIe» C
n3MeHeHusaMH ot 14 anpens 2023 rona, ¢ yuerom @enepanpHoro 3akoHa ot 25.07.2002 Ne 114-P3
«O TPOTHUBOACUCTBUU IKCTPEMUCTCKON ACATEIHHOCTH» C U3MEHEHMsIMU OT 28 mexadps 2022
roga, GegepanbHoro 3akoHa ot 24.07.1998 Ne 124-03 «O06 0CHOBHBIX rapaHTHUsX MpaB peOEHKa B
Poccuiickoit @enepanun» ¢ uzmeHeHusiMu ot 28 ampenst 2023 rona, denepanbHOro 3akoHa OT
29.12.2010 Ne436-®3 «O 3amure aereil oT MHGOpPMAIUKU, MPUUMHSIONIENH Bpea UX 3/I0pPOBbIO U
pa3BuTHIO» ¢ u3MeHeHusiMu oT 28 ampenst 2023 roma, a Takke YcraBoM o0Opa3oBaTelbHON
OpraHu3ali ¥ JPYTMMH HOPMAaTHBHBIMM TpaBOBBIMM akTamu Poccuiickoit ®Deneparum,
pErIaMeHTHPYIOIIMMU  JESITEIbHOCTh  OpraHM3allfii, OCYIIECTBISIOIUX 00pa30oBaTebHYIO
NESATENBHOCTD.

1.2. Hacrosimee Ilonmokenne o 1mkonpbHOM OuOmmuoredyHoMm ¢ouae (manee — Ilomoxenue)
orpeJiesIAeT MOpsI0K yuyera OMbaroTedyHoro (GoHaa U MEXaHU3M (OPMUPOBAHUS, COXPAHHOCTH U
MPEIOCTABIIEHUs B TMOJb30BaHUE YUYEOHMKOB, Y4€OHBIX MOCOOUH, Yy4eOHO-METOAMYECKUX
MaTepHaioB 00ydarolMMcs 00pa3oBaTeNbHON OpraHu3anuu (Janee — IIKOJIa), OCBaMBAIOIIUM
OCHOBHBIE 0Opa3oBaTelibHble MPOrpaMMbl B TMpelenax (QeaepalbHbIX TOCYJapCTBEHHBIX
0o0pa3oBaTeNbHBIX CTaHIAPTOB, a TaKXe 3aKpeIUIieT OTBETCTBEHHOCTh BCEX YYaCTHHKOB
00pa3oBaTeNbHON e TETHHOCTH.

1.3. IlonsaTus, ucnonb3yemsbie B [1010KEHUU!

Yueonuk — yueObnoe uzganue, copepxaiiee CHCTEMaTUIECKOE H3JI0KEHUE YICOHOU JAUCITUTUTHHBI,
COOTBETCTBYIOIIEe Y4eOHOI MporpamMme 1 O(QUIIMATBFHO YTBEP)KIEHHOE B KaUueCTBE JAaHHOTO BUJIA.
MoskeT OBITh IPEICTABIICH B MIEUATHOMN U DJIEKTPOHHOM (opMme.

Yuebnoe nocooue — yuebHOe wu3maHUe, MOMONHSAIONIEE WJIM 3aMEHSIOIIEE YAaCTUYHO, HIIU
MOJTHOCTBIO YUE€OHUK, OUIINATFHO YTBEPKACHHOE B KAYECTBE JAHHOTO BUIA.
Pabouas mempads — ydeOHOe TmoOcoOMe, UMEIollee OCOOBI AMNAKTHUYECKUW armapar,

CIOCOOCTBYIOIIUN CAMOCTOSITEIFHOM paboTe 00yJaromerocst HaJi OCBOEHHEM y4eOHOTO ITpeIMETa.


https://ohrana-tryda.com/node/3982

Yueono-memoouueckue mamepuanvt — COBOKYIHOCTH MAaTE€pPHANOB, B IOJHOM OOBeMe
o0ecreynBaOIUX MPENoAaBaHue JaHHOW TUCIMIUIMHBI (aTJIackl, KOHTYPHbIE KapThl, TOYPOUYHOE
IUTAHUPOBAHKE, CPECTBA KOHTPOJIS 3HAHUM, CIIPAaBOYHbBIE N3/IaHHs, paboyre IpOorpaMMBbl U T.11.).
Cpeocmea o0yuyenus u eocnumanusa — Jpyrde HWCTOYHMKH y4yeOHOW wuHOpManu,
IpeAoCTaBIsIeMble 00yJaroIMCs B X0/1e 00pa30BaTEIbHON JIESTEIBHOCTH.

1.4. Uenbto nacrosmiero IlonokeHus SBISAETCS CO3JAaHHE YCIOBHHA JUII MaKCHMAJIbHOTO
obecrieueHuss y4eOHOW JuTepaTypoll OOYYAIOUIMXCSI IIKOJIBI, IOBBIILICHHE OTBETCTBEHHOCTH
NEeIarOrUYECKOro KOJUICKTHBA U CEMBH 3a MPABUIIBHOE, PAIIMOHATIBHOE UCIIOb30BAHUE IKOJIBHBIX
y4eOHHUKOB, OpraHuzanusi padOThl CpeAd OOYdYaroIMXCS W WX POJHUTENEH IO BOCIUTAHHUIO
OCO3HAHHOTO, OEPEKHOTO OTHOIICHUS K YICOHHKY.

1.5. Yuer nokymeHTOB OMOIMOTEUHOrO (hOHIA SIBIISETCS OCHOBON OTYETHOCTH M IIJIAHUPOBAHUS
JeSTEIbHOCTH OMOIMOTEKH, CITIOCOOCTBYET 00ECIIEYCHUIO €0 COXPAHHOCTH.

2. ®opmuposanue GoHIa y4eOHMKOB 1 NMOPSIOK y4ueTa (poHAa YUeOHOIl JTuTepaTypsbl
2.1. KommiekroBanue y4eOHOro (Gonaa OMOIMOTEKH IIKOJIBI IPOMCXOAUT HA OCHOBE €¥KETrOJIHO
yTBepKaaeMblx DenepalibHbIX MepeyHeld Y4eOHUKOB, pEKOMEHI0BAaHHBIX K MCIOJIb30BAaHUIO NPU
peanu3aly  UMEIIUX TOCYAApCTBEHHYIO AKKpEAMTALMI0 00pa30BaTENIbHBIX MPOrpaMm
HAYaJbHOTO OOIIEro, OCHOBHOTO oOO0mIero, cpexHero ooOmiero oOpa3oBaHUs, IepedHei
OpraHu3alif, OCYIIECTBISIIOIMX BBIIYCK Y4EOHBIX IOCOOMH, KOTOpbIE JOMYCKAIOTCI K
MCTIOJIB30BAHUIO MIPH peATU3aH HMEIOLINX FOCYJapCTBEHHYIO aKKPEAUTAIIIO 00pa30BaTEIbHBIX
nporpamMM. ExxeronHo yrsep:kaercs nepedeHb y4eOHUKOB M yueOHbIX TocoOuil 06pa3zoBaTesbHOM
OpraHU3alMH.
2.2. O6pa3zoBarenbHas OpraHu3aIlsl caMOCTOATEIbHA B BBIOOPE U ONIPE/ICICHUU:
¢ KOMIUIEKTa YYE€OHHKOB, YYEOHBIX TOCOOMH, Y4eOHO-METOAMYECKHMX MAaTepUaIoB,
o0ecreynBaroIUX MpernojaBaHie yueOHoro npeamera, Kypea, AMCUUIUIMHBL (MOAYIIA);
* cpeacTB 00y4eHHs M BocnUTaHUs. BpiOop cpencTB oOyueHus: U BOCIUTAHUS OIPENEIsIeTCs
cneunukoil conepkanus u GopMoii opraHusau 00pa3oBaTeIbHON AEATEIbHOCTH.
2.3. TlomonneHnue ywyeOHoro ¢oHma oOecnedynBaeTcs 3a CYET CpeaAcTB (heaepaabHoro,
pErMOHANbHOTO, MYyHHIMIANbHOrO OromxkeroB (cr.35, 1n.2 @PenepambHoro 3akoHa «OO6
oOpasoBanun B Poccuiickoii ~ ®enepanun»); HMHBIX HMCTOYHHUKOB, HE  3alpellieHHbIX
3akoHoJaTenbcTBOM P®d, B T.u. 0e3BO3ME3HOTO MOXKEPTBOBAHUSA (UIUUYECKUMHU H/UIH
IOPUANYECKUMHU JIUIAMH.
2.4. B nensax obecneueHus: oO0ydaronMxcss ydyeOHMKaMM, y4eOHbIMH MOCOOMSMH INKOJIA MOKET
B3alMO/JICIICTBOBATH C JIPYTMMH 00111€00pa30BaTeIbHBIMU OpraHU3alUsIMU pailoHa, YTpaBiIeHUEM
o0Opa3oBaHHUsl.
2.5. HenocpencTBeHHOE PYKOBOJCTBO M KOHTPOJIb pabOThl MO CO3/IaHUI0O U CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMOMIMOTEYHOro (OHJAa IIKOJBHBIX YUYEOHHKOB  OCYILECTBIISET JAUPEKTOP
o0pa30BaTeNbHON OpraHu3aluu.
2.6. JlomyckaeTcs MCIIOJIb30BaHME Y4eOHO-METOAMYECKMX  KOMIUIEKTOB, BXOJAIIUX B
@denepalbHbIl  TepeyeHb y4YEOHMKOB, corJlacoBaHHbIX Ha Ilemarormyeckom coBere u
YTBEPKJICHHBIX MPUKA30M TUPEKTOPA IIKOJIBI.
2.7. Nt >¢pdheKTUBHON opraHu3ai 00pa30BaTEIbHON JEATEIHPHOCTH HCIOIB3YeTCs Y4eOHO-
METOAMYECKOE 00eCTIeYeHHEe U3 OJJHOM MPEeAMETHO-METOANYECKON JINHUM.
2.8. IIporecc paboTer o dopmupoBanuio GoHma y4eOHOW JAUTEPATYphl BKIKOYAET CIEAYIONIHE
STalbL:
« paboTra medaroruyeckoro KoyiektuBa ¢ @DenepanbHbIM IEpeYHEM  Y4eOHUKOB,
PEKOMEHI0BAaHHBIX (JIOMYIIEHHBIX) K HCTIOJIb30BAHUIO B 00pa30BaTEIbHBIX OPraHU3AIUAX;
* TIOJArOTOBKA CHHMCKAa Y4eOHUKOB, IUTAHUPYEMBIX K HCIIOJIb30BAHHIO B HOBOM Y4€OHOM TrOJ1y;
* TIpenocTaBieHHME cHUcka y4yeOHUKOB Ilemarornyeckomy cOBETY Ha COIJIACOBaHHME U
YTBEPKACHHUE;




e JMAarHoCTUKa YPOBHS OOECIICUEHHOCTH OOyYalomuxcs Y4YeOHOW JHTepaTypod Ha
CIIEAYIOMINN y4eOHBIN TOJ B COOTBETCTBUHM ¢ KOHTUHI'€HTOM OOYyYaroIUXCs, COCTABICHUE
NEePCHEKTUBHOIO IJIaHa KOMIUIEKTOBaHUs y4eOHOro (hoH/a;

« odopmiieHne 3aka3a y4eOHUKOB M Y4eOHBIX MOCOOUN B COOTBETCTBHH C YTBEP)KICHHBIM
CIHMCKOM Y4€OHHKOB U INIAHOM KOMIIJIEKTOBAHUS;

* TPOBEJCHHME AYKIMOHA M 3aKIIOYEHHE OTOBOPa C IOCTABIIMKOM O 3aKylKe y4eOHOM
JUTEpaTyphl;

* IpPHEM U y4eT BHOBb MOCTYMUBIIEH yu4eOHOM JUTEpaTyphl B OUOINOTEKY.

2.9. bubnuoreuyHblii (oHA IIKONBHBIX YYEOHMKOB YUUTBHIBACTCSA M XPAHUTCS OTAENBHO OT
OCHOBHOTO (JOH/IA IIKOJIHHOU OMOTMOTEKH.

2.10. K oubnuomeunomy ¢onoy yueonoii numepamypot (yueOHOMY (OHIY) OTHOCSTCS
y4eOHUKH, yaeOHbIe mocoOus, opdorpapuiecKkue ClIoBapH, MAaTeMaTHICCKUE TAOJIUIIbI, COOPHUKHI
yIpaXHEHUH U 3ajay, NPaKTUKYMbl, KHUTU JUIsl YTEHUS, XpeCTOMAaTHH, pabouue TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TI€YaTHOM M DJIEKTPOHHOM BHUJE, COJEPKAHHE KOTOPBIX OTBEYAET
TpeOOBAaHUAM IOCYIapCTBEHHBIX 00pa30BaTEIbHBIX CTAHAAPTOB, (peepantbHbIX TOCYAaPCTBEHHBIX
TpeOoBaHUi, 00pa30BATEIbHBIX CTAHIAPTOB M CAMOCTOSTEIHHO YCTaHABIMBAEMBIX TPEOOBAHMIA,
OpraHu3aLUsAMH, OCYILECTBISAIOLIMMHU 00pa3oBaTEeNbHYI0  JAEATEIbHOCTb, OecruiaTHO
MPEJOCTABISAIOTCS B TIOJH30BAHWE HA BpEMs IOJydeHHs] OOpa3oBaHHs YYeOHUKH W ydeOHBIC
nocodus, a TaKkKe Yy4yeOHO-METOAMUYECKHE MaTepuallbl, CpeACcTBa OOY4YeHHMsS U BOCHHUTAHUS.
00ECTIeYNBAOIINX TPEEMCTBEHHOCTh M3Y4YCHHs JUCHUIUIMH W CHUCTEMaTH3HMPOBAHHBIX IO
00pa3oBaTeNnbHBIM 00JIACTSIM.

2.11. JlokymeHTHI, BKItO4aeMble B (GoHa OuOmmoTeku, mMapkupyiorcs. [Ipu 3ToM Moryt OBITH
UCIOJIb30BaHbl IITEMIIEIH, KHIKHbIE 3HAKH, MHIUBUAYaJIbHbIC IITPUXOBBIE KOABI, APYrHe BHJIbI
MapKHPOBKH.

2.12. JIOKyMEHTBI IOCTYNAlOT B OMOINOTEKY U BKIIIOYAIOTCS B OMOIMOTEUHbIH (OHA B pe3ysbTaTe
MOCTaBKU 00S3aTEIBHOTO IK3EMIUIAPA, MOKYNKH (ITOAMUCKH, OOMEHa, JapeHws, MT0KePTBOBAHUS,
KOIIMPOBAHUsI OPUTMHAIOB U3 (poHAa 6uOnmuoTeku). JJoKyMEHTHI, TOJrOTOBIEHHbIE K IIPUEMY B
O6uOaMoTeYHbIN (QOHJI, MOABEPralOTCs NEPBUUHON 00pabOTKe U MHANBUAYAIBHOMY YUETY.

2.13. JIoOKyMEeHTbl NpPHUHUMAIOTCS MO TMEPBUYHBIM YYETHBIM JOKyMEHTaM (HakJajHas, aKT),
BKJTIOYAOIIIUM CITMCOK MOCTYTIICHHH.

2.14. TlpueM [OKYMEHTOB, MOCTYyHAlOIIUX B OUOIMOTEKYy O3 MEepBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/THOM OCHOBE (00s3aTeNbHBIE SK3EMIUISIPBI, JEMO3UTHBIE SK3EMIUISIPhI MEKyHAPOIHBIX
opraHuzainuii, 0e3BO3Me3/IHble MOCTYIUIEHHS U3 HEU3BECTHbIX M AHOHMMHBIX HCTOYHHUKOB),
oopmIsieTcst akTOM O IpUeMe TOKYMEHTOB.

2.15. [IpyeM TOKyMEHTOB, NMOCTYNAOUMX B OMOIMOTEKY OT IOPUIMYECKOr0, (PU3NUYECKOro JIMIIA B
BUJIC Jlapa C yKa3aHUEeM €ro HazHaueHHs JUIS MOMOJIHEHHs OubaroTedHoro (GoHna, ohopmisercs
JIOTOBOPOM IOXKEPTBOBaHUS B COOTBETCTBHMHU ¢ ['paknaHckuM kojaekcoMm Poccuiickoit @enepannu
(ct. 574, 582).

2.16. IlpueM NOKYMEHTOB OT uuTaTeiaed B3aMeH YTEpSHHBIX M NPU3HAHHBIX PABHOLIEHHBIMHU
yTpadueHHBIM, O(OpMIISIETCS aKTOM O TpuéMe JOKYMEHTOB B3aMEH YTEpsSHHBIX. B akre
yka3plBaeTcsi  (paMuiaMs, WHUNMAIBI YWTaTes, CBEACHUS 00  YTepSAHHBIX  HM3AAHUAX
(perucTpalmoOHHBIM HOMEp, KpaTkoe Oubamorpaduyueckoe ONMMcaHue W3JaHUs, 1I€HA) CBEICHHS O
MPUHATBIX M3aHUAX (KpaTKoe Onbarorpaduueckoe onucaHue u3laHusl, eHa), MOANNUCH YUTaTeNs
Y IPUHUMAIOIIEH CTOPOHBI.

2.17. Yuér 6ubnamnoreyHoro (oHaa y4eOHOH IMUTEpaTyphl OTPAKaeT IOCTYIUICHHE, BHIOBITHE,
o0IIyr0 BeNWYMHY (OHIA YYCOHHKOB, W CIIY’)KUT OCHOBOH €ro TpaBWIBHOTO (POpPMHUPOBaHMUS,
LIEJIEBOT'O UCIIOJIb30BAHUS U COXPAHHOCTH, OCYILIECTBICHHUSI KOHTPOJIS 32 HATMYUEM U JBH>KEHUEM
y4eOHUKOB.

2.18. Ilpouecc yuera OubmuoTe4HOro (PoHAA y4YEeOHHMKOB BKIIIOUACT: NPHEM, IITEMIIEICBAHUE,
PETUCTpAINIO TTOCTYIUICHHS, PACTIPE/ICTICHHUS 110 KJIaccaM, BBIOBITHS, a TaK)Ke IMOABEICHHE UTOTOB
JBYKEHUS (POH/IA U €T0 IPOBEPKY.



2.19. Bce omepanuu 1o ydeTy MPOM3BOATCS 3aBEAYIOMIUM OHOIMOTEKON, CTOMMOCTHBIM y4eT
BezeTcst Oyxranrtepueil, odciyxuBaromeil mkony. VMHBeHTapu3anus yueOHOro ¢GoHIa U CBepka
JAHHBIX ONOIMOTEKU U OyXrajTepun IPOBOJUTCS €XKETOHO.
2.20. Yder yueOHOU JHWTEpaTyphl OCYIIECTBISIETCS TPYIIIOBBIM CIIOCOOOM U Beaercs B «Kuure
cymmapsoro ydera» (manee - KCY) u (unm) snexrponHoM Buge. KCVY ydeOHMKOB XpaHUTCS B
O6uOIMOTEKE TOCTOSTHHO.
2.21. KCVY coCTOUT U3 TpexX YacTei:
Yacte 1. [Mocrymienne B (oua. B 3Ty yacTh 3ammchiBaeTcs 00IIee KOJIMYECTBO MOCTYIMUBIIUX
Y4eOHHMKOB U UX CTOMMOCTb C 00s3aTEIbHBIM YKAa3aHHEM HOMEpa U JaThl COIPOBOAUTEIILHOTO
nokyMmeHTa. Homep 3anucu exeroano HaunHaercsi ¢ Ne 1 1 uaér no nopsiiky nocTymieHUi.
Yacte 2. BpiObiTue 13 ¢onHma. B »Tol yacTu 3amuchiBalOTCd HOMEpa aKTOB Ha CIHCAHHE
y4eOHUKOB C yKa3aHHEM JaThl YTBEP)KJICHHs aKTa M OOILIer0 KOJIMYEeCTBA CIHCAHHBIX YUeOHHKOB
Ha o6uryro cymmy. Hymepanus 3anuceii o BHIOBIBIINX W3JaHUSIX U3 F0J1a B FOJ] IPOJODKACTCSL.
Yacte 3. Utorm ydera aBrkeHHs (GOHIOB. B TpeTheil 4acTw 3amMChIBAIOTCS UTOTH JBHIKCHHS
¢dbonma yueOHHUKOB:

+ o01mIee KOJIMYECTBO MOCTYIMUBIIMX YIC€OHHKOB 33 TEKYIIHH I'OJl, HA CYMMY;

« oO1iee KOJIMYECTBO BbIOBIBIIMX YUCOHUKOB 3a TEKYIIUH T0O/1, HA CYMMY;

« o0miee KOJMYECTBO YYEOHHKOB, COCTOSIIIMX Ha y4deTe Ha | sHBaps MOCIEIYIOIIEro

rojia, Ha CyMMYy.
2.22. WnpuBuayanbHbId (TpyNIoBoil) ydyeT y4eOHUMKOB OCYIIECTBIISIETCS B KapTOTEKE ydeTa
y4eOHHKOB Ha KaTaJOXHBIX KapTOYKax CTaHJIapTHOro pasmepa. Ha kaprouke yka3bIBaeTcs
perucTpallMoOHHBIM HOMep, Oubinorpaduyeckoe omnucaHue ydyeOHMKa, CBEJCHHUS O KOJINYECTBE
MOCTYNMUBUIMX Y4eOHUKOB C yKa3zaHHeM LieHbl. IIpu HEOAHOKpAaTHOM MOCTYIIEHUH y4yeOHUKa, He
MMEIOIIEM OTJIMYHMHA, KpOME Troja HM3/JaHUusl M IEHBI, BCE IOCTYIUICHUS 3aHOCATCS Ha EIUHYIO
KapTouky. Eciu jxe B yueOHHKEe BHECEHBI JOMOJIHEHHUSI U U3MEHEHUs], TO Ha HErO 3aBOJAUTCS HOBas
KapTouka. KapTouku paccTaBisioTcs B yYETHYIO KapTOTEKY IO KjlaccaM, a BHYTPH KJIacCOB — I10
npeameram. [locne ciucanust Bcex yueOHMKOB KapTOUKH U3bIMAIOTCS U3 KAPTOTEKH.
2.23. Y4eTHbIE KapTOYKH YYEOHHKOB PETHUCTPUPYIOTCS B <« KypHalle perucTpanuyd y4eTHBIX
KapTouek OMOIroTeuHoro (poHJa LIKOJBHBIX YUeOHMKOBY», KOTOPBIM BeaeTcs mo o0pasily: HoMep
0 TOPSIAKY, Ha3BaHME, Ki1acc, Ne akTa BBIOBITHSI KAPTOUKH.
2.24. Yuery mojnexar Bce BHIbl YY€OHMKOB UM Yy4eOHBIX mocoOuil. Paboume Tterpanmy,
IMIAKTHYECKUE MaTepHhalibl, TaOJHIbI, TPONUCH, KOHTYPHBIE KapThl, aTJIachl SBIISIOTCS
JOKYMEHTaMH BPEMEHHOTo xapakrepa. Mx yder mpousBoautca B «Terpaau ydyera JOKYMEHTOB
BPEMEHHOTO XapaKTepay.
2.25. Ha npuHSATHIX NMEPBUYHBIX YYETHBIX JOKYMEHTaX MPOU3BOJUTCA 3alMCh, MMOATBEPKAAIONIA,
YTO TMOCTYNUBILINE JOKYMEHTBHI IPHUHSATHI B OMOIMOTEUHBIH (HOHA Kak B 0OBEKT 0CO0O0 LEHHOTO
JBM>KUMOTO umymiectsa (nanee - OLJIN) unu kak B 00bEKT HHOTO IBUKMMOTO UMYIIECTBA.
2.26. IlepBuuHble Yy4€THbIE JAOKYMEHTHI, MOATBEpXkAaOIUe (PAKT MOCTYIUIEHHUS, MEpelalTcs B
OyXrajaTepHIo JJs BKIIOUEHHs B yueT OubaroTeuHoro (hoHa.
2.27. ExexBapTaibHO, pu yciaoBuu usmeHenus coctasa OLIJIU, cBenenus o0 oOuiem KoinyecTse
U CTOMMOCTH JIOKYMEHTOB, BKJIIOUYEHHBIX B COCTaB OMOIMOTEUHOro (oHAA, Kak O00BEKT 0c000
[IEHHOTO JIBIYKMMOTO HMYIIIECTBA, TIEPETAIOTCS YIPEAUTEIIO.
2.28. B3ameH yTepsHHBIX WJIM HWCHOPUYEHHBIX YYEOHMKOB TNPUHUMAIOTCA JpYyrue KHUTH,
HEOOXO/MMBIC TIKOJE. YUEeOHHWKH, YTepPSIHHbIE W TPHUHSATHIE B3aMeH, YUHUThIBaloTCs B «TeTpamm
y4yeTa KHUT U APYTUX JOKYMEHTOB, IPUHATHIX OT YUTATENICH B3aMEH YTEPSHHBIX).
2.29. Vder BKIIOYAET PETUCTPALMIO TOCTYIUIEHHS] JOKYMEHTOB B OMOIMOTEUHBIM (oHA, uX
BBIOBITHS U3 (DOH/IA, UTOTOBBIC IAaHHBIE O BelIUYMHE (00BeMe) Bcero 6nbmmoreyHoro GoHIa U €T0
M0/Ipa3JeNioB, CTOUMOCTb (hoHAA.
2.30. OcHoBHbIe TpeOOBaHUS, IPEIBSIBISIEMbIC K YUeTy OUOINOTEeYHOro oHaa:
s TIOJHOTA M JOCTOBEPHOCTH YYETHOH MH(MOpMAIIHH;
*  OINEpaTUBHOCTH;




. JTIOKYMEHTHPOBaHHOE O(OpMIICHHE KaKIOTO MOCTYIUICHUS B (DOHJ M KaKJIOTO BBIOBITHS
u3 pouna;

. COBMECTUMOCTh TPHEMOB U (GOpM ydeTa, HX HAJISKHOCTh NPH MapaJICIBHOM
WCIIOJIb30BAaHUM TPAJAULMOHHON U aBTOMATU3UPOBAHHOM TEXHOJIOTUN YUETa;

. COOTBETCTBHME HOMEHKJIATYpHI IOKa3aTeyed ydera (OHIAa aHAJOTHYHBIM TIOKA3aTelsIM
rOCy/IapCTBEHHON OMOTMOTEYHON CTATHCTUKH.

3. [lops/10k BbIIa4YM M BO3BPaTa Y4eOHUKOB
3.1. Tlopsimok moJsib30BaHUs yuyeOHOU JuTeparypoi ompenensercs Ilonoxennem o 6ubamoreke,
[TpaBunamu noap3oBanus 6uOIMOTEKOH U JaHHBIM [lonoxkeHneM.
3.2. K oOyuarommumcs, OCBaMBaIOLIMM OCHOBHBIE 00pa3oBaTeibHBIE MPOrpaMMbl B Ipeaesax
(benepanbHBIX TOCYJAPCTBEHHBIX 00pPa30BaTEIbHBIX CTAHAAPTOB, OTHOCSATCS:

« oOyuaromuecs, OCBauBaroIlKe POrpaMMy HauyalubHOTO 00LIEro 00pa3oBaHus;

«  00ydJarommecs, OCBAMBAIOIIKE TPOTPAMMY OCHOBHOTO 00IIIEro 00pa3oBaHus;
3.3. Illkoma OecmiaTtHO o0ecrneynBaeT oOydaromuxcs ydeOHHKaMH, y4eOHbIMU U y4eOHO-
METOAMYECKUMH TIOCOOMSIMH B COOTBETCTBHM C (eAepaJbHBIM IEepeYyHeM y4eOHUKOB,
PEKOMEH0BAaHHBIX (JIOMYLIEHHBIX) K MCIIOJIb30BAaHUIO IIPU peaT3alii UMEIOLINX aKKpeAUTALUIO
00pa30BaTeNbHBIX MPOrPaMM HAYAJILHOTO OOIIETr0, OCHOBHOTO OO0IIEro oO0pa3oBaHUs B Ipeaeax
(benepanbHBIX TOCYIApCTBEHHBIX OOpa3zoBaTelabHbIX cTaHaapToB. ObecneueHne oOydaromuxcs
YKa3aHHBIMH W3JaHUSMU OCYIIECTBIISIETCS 3a CUET W3JaHWU, UMEIOIUXCS B (DOHIE HIKOIHHON
Ooubnuoreku. bubOnuoTedHblii (GOHIA €XKEroJHO TMOMOJHSAETCS HEOOXOAUMBIMU Yy4YeOHHUKaMH,
Y4EOHBIMH U y4eOHO-METOAMYECKUMH ITOCOOUSIMHU.
3.4. YyeOHas uTepaTypa MCIOJIB3YETCs HE MEHee 5 JieT, HO Ipu cooTBeTcTBUU PDeneparbHOMY
crangapty u deneparbHOMYy MEPEUHIO YYCOHMKOB MOXET HCIHOJIb30BaThesa 10 10 jeT (muchbmo
MunucrepctBa o6pazoBanus u Hayku P® ot 08.12.2011r. Ne M/-1634/03).
3.5. VYueOHukm, y4yeOHbIE TIOCOOMS ¥ Y4EOHO-METONMYECKHE MaTepHajbl, HEOOXOIUMbIE
o0yyaromuMmcsl Ui OCBOEHHMsSl y4YeOHBIX MpPEeIMETOB, KypCOB, IUCHMIUIMH 3a NpeieIamu
benepanbHBIX  TOCYHApCTBEHHBIX  0Opa30BAaTENbHBIX  CTAHAAPTOB, POIHUTENH  (3aKOHHBIC
MIPEJCTABUTENN) IPHOOPETAIOT CAMOCTOSATENBHO.
3.6. JleTaM-uHBAIMAAM U JIETSIM C OTPAaHHYEHHBIMH BO3MOKHOCTSIMH 3/I0POBBSI, 00y4aromuMcs Ha
JIOMYy TI0 OCHOBHBIM 00111€00pa30BaTEeIbHBIM MPOrpaMMaM C HCIOJIb30BAaHMEM JUCTAHIIMOHHBIX
00pa3oBaTEeNbHBIX TEXHOJIOTHI Ha TEPHOJ] MOTydeHHss 00pa30BaHUsI YICOHHUKH MPETOCTABISIOTCS
B IIOJIb30BaHKE OECIUIaTHO.
3.7. YueOHukH, yueOHbIE TOCOOMSI U yueOHO-METOIMYECKUEe MaTepuabl (paboune MporpaMMsl,
MOYpOYHOE IJIAHUPOBAHUE, METOAMYECKHE MOCOOUS U T.II.) JUIS JIMYHOTO MOJb30BaHUS YUMUTEIS
IIKOJIBl MTPHOOPETAIOT CaMOCTOATENbHO. Ecny NaHHBIe M3JaHUS MMEIOTCS B HAIMYHHA B (OHIC
O6ubnMoTeKH, yuuTens 00eCIeunBalOTCsl UMU B €TUHUYHOM SK3eMILIApe OecIiaTHO.
3.8. YueOHukH, y4eOHble U Y4EOHO-METOAMYECKHE MOCOOMS IMPEOCTAaBIAIOTCS 00ydaromUMCs
IIKOJIBI B IMYHOE MOJI30BAHHE 110 OJTHOMY KOMILJIEKTY CPOKOM Ha OAMH roJl HE3aBUCHMO OT TOTO,
Ha KaKoW CpOK OOYYEHHSI OHU pacCUUTaHbl. BTOpOi KOMIUIEKT y4e€OHUKOB MOXET OBITh BBIJAH 11O
3afBJICHUIO DPOAMTENEH B CBA3M C YXYIUICHHEM 3JI0pOBbSl OOYydalOLIerocs MpH HAIUYUH
CBOOOJTHBIX IK3EMILTIPOB B OMOINOTEKE.
3.9. Ilepen HauasioM yueOHOro roja OMOIMOTEKAph BBIAAET YYEOHHKH HA KJIACC KIIACCHBIM
pykoBomuTensM 1-9 kimaccoB mo rpaduKy, YTBEpKIEHHOMY IMPEKTOPOM MIKOJBL. Bbigaua
y4eOHO auTepaTyphl KIACCHBIM pyKOBOAUTENIM (ukcupyercs B «KHure Bpljaun y4eOHHUKOB» U
MTOJITBEPKTACTCS TTONIMTUCHIO KIIACCHOTO PYKOBOIUTEIIS.
3.10. OGyyaromuecs IKOJbI MOJIy4aloT YYeOHUKH U yuyeOHble mocodus u3 ¢onna 6ubimoreku y
KJIACCHBIX PYKOBOJWTENEH B Hadaje y4yeOHOro roja. Beinada y4eOHHMKOB M y4eOHBIX MOCOOMI
poauTtensaM 1-x kinaccoB U o0ydaromumes 2-9 ki1accoB PUKCUPYETCs KIIACCHBIMU PYKOBOUTEISIMU
B «BemomMocTH BeIIauM U BO3BpaTa YUeOHHKOBY» M TIOATBEPIKIACTCS JTMYHOW ITOAIUCHIO OJTHOTO W3
poauteneil obyuaromierocst B 1 kiacce, a Bo 2-9 kiaccax — JMYHOU MOANMUCHI0 00ydaromerocs.
«BemoMocTr BRIIaYM W BO3BpaTa YYeOHMKOB» XpaHATCS B OmOmmoreke. KimaccHele pykoBoAUTEN



1-9 xmaccoB mpoOBOIAT Oeceqy-MHCTPYKTaX OOYYalOIMIMXCS CBOEro Kiacca M HMX POAUTENICH
(3aKOHHBIX MpeACTaBUTENCH) O IPaBUIIAX MOJIb30BAHUS YUCOHUKAMHU.
3.11. B uCKIIOUUTENBHBIX CIy4asx oOydaromuecs (JOKHUKU, BHOBb IPUOBIBIINE, a TAKKE IS
noarotoBku k OI'D, Ha neTHee 00yYeHUE) MOTYYar0T YIeOHUKH y Oubnrorekaps. Y4eOHUKH JUIst
noarotoBku k OI'D  oOywaromuMmcess 9-X KiIaccoB W BHOBb NMPHUOBIBIINM BbIAAIOTCSA TOJNBKO MPHU
HAJIMYMK UX B Oubimoreke. Brinaua He0OXOAMMBIX yUeOHUKOB Ha JICTHUN nepuoj Gpukcupyercs B
YUTATENILCKUX (POPMYIIApax MO IMYHYIO HOAIUCH 00yUYarOIIUXCSL.
3.12. Y4yeOHUKHM MOTYT OBITH BBIJAHBI KaK HOBBIE, TAK M MCIOJIb30BaHHBIEC paHee. B Teuenne oqHoi
He/lean 00ydarourecs JOKHBI IPOCMOTPETh BCE YUEOHUKH M yueOHbIe 1I0COOMsI, BbIIAHHBIE UM B
auYHOE Tojb3oBaHue. [Ipu oOHapyKeHHUH [eQeKTOB, MELIAIOIIUX BOCIPHUATHIO Y4eOHOTO
MaTtepuaga (OTCYTCTBHUS JHMCTOB, IIOPYM TEKCTa) OOYYAIOLIUICS WM €ro poAUTENN (3aKOHHbIE
MIPEJICTABUTENHN) MOTYT OOpATUTHCS B OMOIMOTEKY ISl 3aAMEHBI €r0 IPYTUM. Y UeOHHK MOXKET OBIThH
3aMEHEH NpH ero Hajau4uuu B Gponae Oudanorexku. [1o ucreyeHnn ykasaHHOTO Cpoka MPETeH3HUH 110
BHEIIHEMY BUAY M KauecTBY y4yeOHWKa OMONMOTEKOH HE MPUHUMAIOTCSA, a OTBETCTBEHHOCTH 3a
oOHapyKeHHble Je(eKThl B CAAaBAEMBbIX y4yeOHHMKaX HECeT TOT OOydarouuics, KOTOPbIH HUMH
I10JIb30BAJICS.
3.13. B koH1le y4eOHOro roja M mnpu Iepexojae oOyyarollerocs B T€YEHHE y4yeOHOro roja u3
LIKOJIBI B JPYIYl0 00pa3oBaTelbHYIO OpraHu3aluio y4eOHMKH, ydeOHble mnocobus, pabdouue
TeTpaAu U Y4eOHO-METOAMYECKHE MaTepualibl, MPEAOCTABICHHbIE B JIMYHOE IIOJIb30BAHUE
o0ydJaromuxcs, BO3BpaIalOTcss B OMOMMOTEKY IIKONBL. B ciyyae mopum wim yrepu ydeOHHKa,
y4eOHOro Wiu y4eOHO-MEeTOMUYECKOro MOCcOOMs, MPEeJOCTaBIEHHOr0 OOydYaroleMycsl B JINYHOE
[10JIb30BAHUE, POAMUTENU (3aKOHHBIE IPEICTaBUTENIN) O0sA3aHbI BO3MECTUTH YIIEpO U BEPHYTH B
OuOIMOTEKY HOBBIM Y4eOHUK.
3.14. ObOy4aromuecs BBITYCKHBIX KJIACCOB IEPeJI MOJIyYeHUEM JIOKYMEHTa 00 OKOHYAHUU IIKOJIBI
00s13aHbI TOJTHOCTHIO PACCUUTATHCS C OMOINOTEKOM (10 00XOIHOMY JIUCTY).
3.15. Bo3Bpar y4eOHMKOB B KOHIIE Y4€OHOTO T0Jia OCYIIECTBISIETCS 110 TpaduKy, COCTABICHHOMY
3aBefyrouie OMONIMOTEKOW M YTBEP)XKICHHOMY JAMpEeKTOpoM Iukonbl. Ilpuem y4deOHUKOB
MIPOU3BOIUTCS:

« oT oOyyaromuxcs 1 — 8 K1accoB - KIaCCHBIMU PYKOBOAUTEISIMU;

* oT oOydarommxcst 9 KIAcCoB - 3aBEAYIONIECH OMOIMOTEKOW COBMECTHO C KIIACCHBIMH

pykoBoutensmu. KnaccHbiit pykoBoautens obecnieunBaer 100% siBKy oOyuaromumxcst
CO BCEMHU y4YE€OHHKaMHU B COOTBETCTBHUHU C I'pauKOM.

3.16. OOyuaromuecss 00s3aHbl CaTh YYEOHMKM B IIKOJbHYIO OHMOIMOTEKY B COCTOSHUH,
COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHUSM I10 MX HCIIOJIb30BAHUIO U COXPAHHOCTH.

4. BoiObITHE YUeOHUKOB U3 0M0JIM0TedHOro GoHIa
4.1. Cpok UCIIONIb30BaHUs y4eOHUKA HE MEHee MATH JIeT.
4.2. BriObiTHE YyueOHUKOB U3 (OH1a OMOIMOTEKH TPOU3BOIUTCS 110 IPUUUHAM:

« BeTXOCTH ((pU3HUECKuil U3HOC);

*  YCTapesnoCTH MO COJIEP’KaHUIO;

« yrepe (C yKa3aHHEeM KOHKPETHBIX 00CTOSITEILCTB YTEPH).
B akrte o BbIOBITHHM (UKCUPYIOTCS CBeACHHUS 00 y4eOHMKax, UCKIIOYAeMbIX TOJBKO IO OJIHOM
MIPUYHHE.
4.3. Cnucanve y4eOHMKOB MPOBOJMUTCS HE PEXe OJHOTO paza B roa. Ha Kaxaplil BUI CIIMCAHUS
(«Betxuey, «YcrapeBuye 0 COAEPKAHUIO», «Y TEPSHHBIE YNTATEISIMU») COCTABIISIETCA akT B 2-X
9K3EeMILIApaxX, KOTOPBIA MOJMUCHIBAETCS KOMUCCUEH U YTBEpKAAeTCA JUPEKTOPOM HIKOJbI. OauH
9K3EMIUISIp aKTa XpaHUTCA B OuOIMOTEKe, NPyroi mepenaercs IMoj PacHUCKy B OyXraiaTepuio,
KOTOpasi MPOM3BOAMUT CIHMCAHME C OajaHca IIKOJbl YKa3aHHOM B aKTe€ CTOMMOCTH Y4EOHHKOB.
CrniucanHble 1O aKTy YYEOHMKH CAAIOTCS B COOTBETCTBYIOIIME OpPraHM3allMU MO 3aroTOBKE
BTOPUYHOTO ChIpbs. JIEHbIM OT cAauM y4eOHUKOB BHOCSTCSI HA PACUETHBIN CUET LIKOJIBI.
4.4. BoiObiTHe yueOHMKOB M3 (oHAa OMOIMOTEKHM O(OPMIISIETCS aKTOM 00 HCKIIOYEHUH U
OTpakaeTcsi B KHHMI€ CYMMapHOrO ydera, a TaKkKe B KapTOTeKe ydeTra yueOHUKOB. BpiObiTHE



y4eOHBIX MaTepuanoB BPEMEHHOIO XPaHEHHs IIPOU3BOJUTCS B KOHLE KaJ€HJApHOro rojia mo akTy
C YKa3aHHMEM IIPUYUHBL: «MATEpUajl BPEMEHHOTO XPaHECHHUSI.

4.5. AxThl Ha crnucaHue Y4eOHMKOB BU3UPYIOTCS WJICHAMU KOMHUCCHM IO COXPAHHOCTH (DOHMIOB.
3aBU3MPOBAHHBIE AKTHI YTBEPIKAAIOTCSA JUPEKTOPOM IIKOJIBL.

4.6. CrnucaHHble IO akTy Y4YeOHHMKH MOTYT OBITh MCIIOJB30BaHbl JUIsI H3TOTOBJICHMS
JMIAKTUYECKOTO MaTepuaia, JJs pecTaBpallMOHHBIX padoT WM MEepefaroTcsl OpraHu3alusM 10
3aroTOBKE BTOPCHIPbs. YacTh y4eOHMKOB, HAXOIAIIMXCS B YAOBJIETBOPUTEIBHOM COCTOSHUH,
MoCJIe CIIMCAHUS MOXET BBIJABAThCs 00YYAIOUIMMCS ISl HOATOTOBKH K 9K3aMeHaM, IepeaBaThCs
B yueOHble KaOMHEThI WIIM UCIIOJIb30BaHbI JJI1 PEMOHTA IPYTUX YY€OHHUKOB.

4.7. XpaHeHue CIUCAHHBIX Y4€OHHMKOB BMECTE C JICHCTBYIOLIMMH 3aIIPELIaeTCs.

5. Yder uTOoroB aBu:keHusi 0u0Ja1M0Te4HOro gonga

5.1. Uroru nBwxeHus (OHIIOB MOABOIATCS B KHUT€ CyMMapHOro ydera OuOiauoreyHOro ¢oHaa
(W IpyroM perucTpe CyMMapHOTO yd4eTa, MPUHSATOM B OMOJIMOTEKE) Ha OCHOBAaHWUHU JTAHHBIX
CYMMapHOT0 y4eTa O MOCTYIUICHUH U BBIOBITHH JOKYMEHTOB.

5.2. UtoroBble JaHHBIE MMEIOT YeThIpe O0s3aTENbHBIX IMMOKa3aTess: COCTOSUIO HAa HAdajlo Toja,
MOCTYIHIIO 32 TOJ], BEIOBLIO 3a I'OJl, COCTOMT Ha KOHell roja. MiToroBble TaHHBIE MO 3JIEKTPOHHBIM
CETEBBbIM YJAJICHHBIM JOKYMEHTAM MPEICTABISAIOTCA CHEAYIOIIMMH IMOKA3aTeJsIMA  YYETHBIX
€IMHHUII: COCTOSJIO HAa HAayalo roAa, opOopMIIEHO B JOCTYIl B T€UEHHE TOfa, JOCTYM MPEKpaIleH B
TCUCHHE Iro/Ia, COCTOUT Ha KOHEI[ I'oja.

6. IIpoBepka HaJIMYUS JOKYMEHTOB OMO/IMOTEYHOT0 (pOH/AA
6.1. Obs3arenbHas HHBEHTApHU3aLKs IPOBOIUTCA B CIEAYIOIIMUX CIydasX:
* IIpU CMEHE MaTE€pHaJIbHO OTBETCTBEHHOTO JIMIIA;
* IIpM BBISBJICHUU (PAKTOB XUIIECHUS WU IOPYH JOKYMEHTOB;
* B Cly4ae CTUXHMHHOro Oe€acTBUs, MOXapa WIM JPYIMX 4Ype3BbIYAMHBIX CHUTYyaluil,
BBI3BAHHBIX SKCTPEMAJILHBIMU YCIOBUSIMU;
« npu nepenade Gpoxga OMOINOTEKU UM €€ YaCTH B apeHY;
* IIpU peOpraHu3aluM U JUKBUIAIMHA OMOIHOTEKH.
Jlyia mpoBeeHUs IPOBEPOK JAUPEKTOPOM 00pa30BaTEIbHON OpPraHM3alliy Ha3HA4YaeTCss KOMHUCCHS,
B COCTaB KOMUCCHH JIOJDKEH BXOJUTH MPEICTAaBUTEb OyXTalTEepHH.
6.2. [IpoBepka (oHaa B JIaHOBOM HOPSIKE OCYILIECTBISETCS OJUH pa3 B 5 JieT.
6.3. IlpoBepka Bcero (oHJa WM €ro YacTH 3aBEpIIAeTCs COCTAaBIEHHMEM akTa O pe3yibTaTax
MIPOBEJICHUS MMPOBEPKHU HAJTWYMs JOKYMEHTOB yuyeOHOro (oH/a U MPUIIOKEHUEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAaHOBJIEHHOM mpuunHe. B akre Qukcupyrorcs cBeneHus o
KOJIMYECTBE:
*  JIOKYMEHTOB Y4e€OHOro ()oH/a Mo JaHHBIM yueTa;
¢ JIOKyMEHTOB, UMEIOILMUXCS B HATMUNH;
*  JIOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (POH/IE 110 HEYCTAaHOBJIEHHOM MPUYHUHE.
B akTe Takke yka3bIBalOTCS HOMEP M JaTa aKTa O MPOBEICHHM MPEAbIAYIIEH MPOBEPKU. AKT C
MPWIOKEHUEM  CIIMCKAa JOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAaHOBJIEHHOW IIPUYMHE,
MOJNKCHIBAETCA Mpe/iceaTeNIeM U YIeHaMH KOMUCCUU U YTBEP)KIAETCS TUPEKTOPOM LIKOJIBI.
6.4. Ilpu BbIIBIGHMHM B Tpolecce IMPOBEPKH (OHAA OTCYTCTBYIOIIMX JIOKYMEHTOB H
HEBO3MOXXHOCTH YCTAHOBJICHUS BUHOBHBIX JIMI] YOBITKM TI0O HEJOCTauye CIUCHIBAIOTCS B
COOTBETCTBHUHM C JEHCTBYIOINUM 3aKOHO/IATEIbCTBOM.

7. le1onpoM3BOACTBO B OPraHu3anuu y4era 0udanoreqynoro gonga

7.1. Opranuzarust paboThI ¢ JOKYMEHTaMH MO y4eTy OHOIMOTEeYHOro (POH/IAa OCYIIECTBIISETCS 0
IpaBUJIaM BEICHUS JAETIONPOU3BOICTBA.

7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECCTBIISIETCS Y4YET, IOMIEKAT TTOCTOSHHOMY
XPaHEHHUIO KakK JOKYMEHTBI CTpOrod ordeTHocTH. IlocTosHHO, 10 JHMKBUAALUN OHOIMOTEKH,
XPaHATCS PErUCTPhl UHAUBUAYATIBHOTO U CYMMApHOTO yueTa JOKYMEHTOB OMOIMOTEYHOTro oHaa



(perucTpalOHHblEe KHUTH, UHBEHTApPHbIE KHUTH, KHUTH CYMMapHOIO y4yeTa, y4eTHBIH KaTajor u
KaTaJoTH).
7.3. B cooTBercTBMM C TMpaBWIaMH OpPTraHM3AIlMM TOCYIapCTBEHHOIO apXMBHOTO Jieia
YCTAaHABJIMBAIOTCS CJIEAYIOIIUE CPOKM XPAaHEHUS JOKYMEHTOB, OOECIEUMBAIOMIMX Yy4YET U
COXPAaHHOCTH (POH/IOB:
*  COIIPOBOJUTENBbHBIE JOKYMEHTHI (HAKJIaIHBIE, CU€Ta, OMMCH, CIMCKUM HAa MOCTYHArOIIYIO
auTepatypy) — 3 roaa;
* TPUXOJHBIC AaKTHl HA JIUTEPATYpPY, MOIYYCHHYIO OECIIaTHO WM 0e3 COMPOBOIUTEIIBHBIX
JIOKYMEHTOB, — 3 roja;
* KHUTA y4eTa JIUTePATypbl, yTEPSIHHON YMTATEISIMU U IPUHITON B3aMEH, — 3 TO/1a;
* aKThl Ha CHOUCAaHWE KHUT U MEPUOAMYECKUX H3JaHHM, y4eTHblE€ KapTOUKH, KHHKHBIC
dbopMyIIApBI CIUCAaHHBIX H3Aanuii — 10 neT.
7.4. Ilo wucredyeHMH CPOKOB XpaHEHHUS YYETHbIE JIOKYMEHTHI MOJIekKAT YHHUTOXKEHHUIO B
YCTaHOBJIEHHOM IOPSKE.
7.5. o okoHYaHHUs OuepenHON MpoBepkH (POHAA XPaHATCA aKThl O pe3ysbTaTax MPOBEACHUSA
MIPOBEPKH HAIWYHS JJOKYMEHTOB OMOIHOTEYHOTO (hoHa.

8. ObGecneyenue coxpaHHOCTH OMOJIMOTEYHOr0 JOH/IA IIKOJIBHBIX Y4eOHHKOB
8.1. CoxpaHHOCTh (oHAa OOecreunBaeTcsl CO3/1aHUEM ONTUMAJbHBIX YCJIOBUI XpaHEHUs Hu
HCII0JIb30BAaHUS YUEOHUKOB, a TAKKE OXPaHOM UX OT NOPYM U XUILEHUH.
8.2. XpaHeHue y4eOHMKOB OCYILIECTBISETCS COIVIACHO JAeHCTBYOIMM MHCTpyKUusAM 1o oxpaHe
TpyJa U M0oXKapHOU 0€30IacHOCTH.
8.3. ®ony yueOHMKOB pacroiaraeTcsi U y4uThIBAeTCs OT/IEIbHO OT OCHOBHOTO (hOHJIA.
8.4. OTBETCTBEHHOCTh 3a OPraHU3aLMI0 COXPAHHOCTH (OHJAa Y4YEOHUKOB BO3JIAraercs Ha
JMPEKTOpa LIKOJIbI U 3aBE1YIOIEro OMOINOTEKOM.
8.5. OTBETCTBEHHOCTH 32 COCTOSIHME W COXPAaHHOCTH BBIAAHHBIX YYEOHHMKOB B T€UEHHE Y4eOHOTO
roga HecyT oOydaroluecs, MoJb3yromuecs 3TUM (onaoM. OHM xe, NpU HEOOXOAUMOCTH,
OCYILIECTBIISIOT UX PEMOHT.
8.6. B ciydae yrepu mnM mopuyu ydyeOHUKa POAMTENM (3aKOHHBIE NMPEICTABUTENM) BO3MELIAIOT
HaHECEHHBIN yIIepO B COOTBETCTBHUH C JIEUCTBYIOIIMM 3aKOHOATEIIHCTBOM.
8.7. B mensix KOHTPOJIS 3a COXPAHHOCTHIO yYeOHUKOB OOydarolumucs 2 pas3a B rofl (CEHTAOpb U
anpesnb) OMONIMOTEKON MPOBOJATCS BHIOOPOYHBIE PEWUJIBI MO MPOBEPKE COCTOSHUS YUEOHHMKOB.
CBeznieHus o pe3ynbraTax peijaa JOBOJATCS 0 KJIACCHOTO PYKOBOJIUTENS, IPU HEOOXOAUMOCTH 10
3aBy4a o YBP. I1o pe3ynbpTaTam npoBepKr COCTaBIISIETCS aKT.
8.8. Kpurepuu no npoBepke COCTOSHUS YIE€OHHKOB:

*  HaJM4Me 3alMCH O MPHUHAJIC)KHOCTH yueOHHKaA 00yJarouemMycs;

* HaJIW4Me BceX y4eOHMKOB Ha MOMEHT ITPOBEPKH (COTJIACHO PACIHCAHUIO YPOKOB);

*  Hajnuuue o0JIOXKeK Ha y4yeOHMKaX;

« BHEIIHUH BUJ y4eOHMKaA (OTCYTCTBHE TPsI3H, HAANUCEH, TOMATOCTEH, OPE30B, pBAaHBIX

CTpaHULl, TOBPEX/ICHNH MEePEIUIETOB B yUEOHHUKAX);
* st 1 —4 xyaccoB - HANMYKE 3aKIAJ0K.

9. IIpaBui1a MoJIL30BaHNMA Y4eOHMKAMHU 1JIs1 00y4al0IIHUXCS U POAMTEJIeH

9.1. OOyuaromiuecss UMEIOT MPaBO IMOIy4aTh Y4eOHUKH, MPETyCMOTPEHHbIE 00pa30BaTEIbHBIMU
IIporpaMMaMHU IIKOJIbI, BO BpEMEHHOE I0JIb30BaHKe U3 (oHa OMOIMOTEKH OECIIaTHO.

9.2. Y4yeOHUKH BBIIAIOTCS OOYYaIOMIMMCS CPOKOM Ha OJWH TOJI, HE3aBUCUMO OT TOTO, Ha KaKOH
CpOK OOy4eHHsi OHM paccuMTaHbl, 0e3 mpaBa mepedayd M Npojaaxu. Bo3Bpar yueOHHKOB
rapaHTUPYETCs] POIUTEISIMU (3aKOHHBIMH NPEJACTABUTEISIMHU).

9.3. Y4eOHMKM MOTYT OBITh BBIJAHBI Kak HOBbIE, TaK M HCIOJb30BaHHBIE paHee. [IpoGiiembl
HEXBAaTKM YYEOHHMKOB peEIIaloTCA 4epe3 OOMEHHO-pe3epBHBIM (HOHJ MIKOJ paiioHa (00JacCTHOTO

LIEHTpA).



9.4. OGyuaromumecs: JOJKHBI MOAMKMCATh KKIbIM y4eOHUK, TOJYYCHHBIH W3 (OHIA IIKOJBHOMN
oubmmorexu (yueOHbIH T01, (haMUIHsl, UMs, KIIacc).

9.5. Y4eOHUK TOHKEH UMETh JIONTOJTHUTEIIbHYIO ChEMHYIO O0JIOKKY.

9.6. B yueOHMKax HENb3s MHCATh, PUCOBATH, 3aTU0ATh W BHIPHIBATH CTPAHUIIBI U T.JI.

9.7. OOyuaromuecss 00s3aHBI BO3BpAIlaTh IIKOJIbHBIC YYCOHUKM B ONPATHOM BHUIE, 10
HE00XOAMMOCTH PEMOHTUPOBATD UX.

9.8. YueOHMKHU TOJDKHBI BO3BpAIIAThCs B OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKH B KOHIIE y4€OHOTO
roja, 10 JIETHUX KaHUKYI.

9.9. Bemycknuku (9,11 kimaccoB) 00si3aHBI pacCUUTAThCS ¢ OMOIMOTEKOM MO MCTEYEHUH CpOKa
o0y4eHus (10 MOTyUeHHS aTTeCcTaTa).

9.10. Obyuaromuecs, BHIOBIBAIOIINE B TEUCHHE YU4EOHOTO Toj1a, 00sI3aHbl CIaTh YYCOHUKH TIEpEe]T
MOJIy9€HUEM JTOKYMEHTOB.

9.11. B cmyyae nmopuu i yrepu yaeOHUKOB oOydaroniuecs: 00s13aHbl BO3MECTUTh MX HOBBIMH HUJTH
PaBHOIICHHBIMU TI0 COTJIACOBAHUIO C 3aBEAYIOIUM OHOIMOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAHHOCTb TOJYYCHHBIX IIKOJIbHBIX YYEOHHKOB HECYT Kak
oOyuJaromuecs, Tak ¥ UX POJUTEIH (3aKOHHBIC MPEICTABUTEIH).

10. TpeGoBaHusi K HCIOJIB30BAHMIO H 00eCIIeYeHHIO COXPAHHOCTH Y4eOHMKOB

10.1. Obyuarouuecs 00s3aHbl OEPEKHO OTHOCUTHCS K YUeOHHKaM, HE JIONyCKaTh UX 3arpsa3HEeHus
Y TIOpPYH, PUBOSIINX K MTOTepe HH(YOPMAINH, YXYIIAIOIINX yJ000YHUTaeMOCTh, YCIOBHUS YTCHHS
(moTepst 3MEeMEHTOB M300pakeHUs, NATHA, L@PANUHBI, OTCYTCTBUE OJHOW MM Ooyee CTpaHull,
CKJICMBAaHUE CTPAHMII M TIOBPESKACHUE TEKCTa WM WILTIOCTPAL TPU PACKPBITUH, AedopMarius,
MOTPENaHHOCTh 0J0Ka WK IeperuieTa).

10.2. Tlpm wucmonmp30BaHMM y4eOHHWKA MEPBOTO TOJAA, OH JOJDKEH OBITh CIaH B IIKOJBHYIO
OUONIMOTEKY B OTIMYHOM COCTOSHHUHU: YHUCTBIM, ILIE€JbIM, 0O€3 MOBPEXACHUH U MOTEpTOCTEH
KOpEIIIKa, YIJIOB NeperuieTa, 0e3 oTphIBa Iepernsera oT 0JIoKa.

10.3. Ilpu ucnonb30BaHUM Y4eOHHKA BTOPOrO-TPETHETO I0/1a, OH J0JKEH OBbITh CAAH B IIKOJBHYIO
OMONMMOTEKY B XOpOIIEM COCTOSIHMM: YHCTBIM, II€NIBIM, JIOIIYCKAIOTCSl HE3HAYHTEIbHbIC
MOBPEXJICHHSI: MOTYT ObITh HEMHOI'O TIOTPENaHbl YTOJIKH MEperuieTa, KOpemok (HO He OpBaH).
10.4. Tlpu ucnonp30BaHUM y4yeOHHMKA YETHIPEX-TISATH JIET, OH JIOJDKEH ObITh CAAH B IIKOJBHYIO
OUONINOTEKY B YAOBJIETBOPUTEIILHOM COCTOSIHUM, MPUTOJHBIM /IS TalbHENIIEro UCIIOIb30BaHUS:
YHUCTBIM, JOINYCKAaeTCsl HaJAphIB Kopemika (He Oosee 1 cM. OT Kpas) U Ieperuiera B MECTE €ro
COEZIMHEHUS C OJIOKOM.

10.5. Ilpu ucnonb3oBaHUM y4yeOHHMKA IIECTH JIET W 0oJiee, OH JIOJDKEH OBITh CIaH B IIKOJBHYIO
OUOIHNOTEKY B YAOBJIETBOPUTEIILHOM COCTOSIHUH, MIPUTOIHBIM /TSl TAIbHEHINEro MCIOIb30BaHMSL:
YHCTBIM, JIOMYCKAaeTCs HaJAphIB Kopemika (He Oosee 2-3 c¢M OT Kpasl) U HEperjieTa B MECTe €ro
COEIMHEHUS C OJIOKOM.

10.6. Bce noBpexaeHNst TOJKHBI ObITh aKKYPAaTHO CKJIEEHBI PO3pavyHoi Oymaroii, 1100 MHUPOKUM
MIPO3payHbIM CKOTYEM.

11. OTBETCTBEHHOCTH YYACTHHKOB 00pPa30BaTEJIbHOM JeSITeIbHOCTH

11.1. JlupekTop LIKOJIBI HECET OTBETCTBEHHOCTh 3a OpraHU3alki0 paboThl MO CBOEBPEMEHHOMY
MOTIOJIHEHUIO OMOIMOTEYHOro (OoHAA HIKOMBHBIX Y4YeOHHMKOB, oOecrmeueHne OOydarommxcs
yueOHUKaMU, Y4eOHBIMU MOCOOMSIMH, Y4eOHO-METOAMYECKHMMU MaTepHallaMu, CpeacTBaMu
00y4eHHs U BOCITUTAHUSI.

11.2. 3amecTuTens JIUPEKTOpa IIKOJBI IO Y4eOHO-BOCIHUTATEILHONW paboTe ompenesseT
NOoTpeOHOCTh IIKOJIBI B yUeOHMKaX, COOTBETCTBYIOIIMX MpOrpaMMaM OOYYeHUs, OCYIIECTBISIOT
KOHTPOJb 3a MHCIOJIb30BAaHUEM I[E€JaroruiyecKkuMu pabOTHHKaAMU B Xoje 00pa3oBaTelIbHOMN
NeSITEeIbHOCTH y4YeOHUKOB, YYEOHBIX MOCOOMH M yueOHO-METOJMYECKHX MaTepuaioB B
COOTBETCTBUM CO CIIMCKOM, OIpPEIEICHHBIM IIKOJIOW, COBMECTHO C YUHUTEISIMH U 3aBEIYIOIUM
OUOIMOTEKOHN OCYIIECTBISIET KOHTPOJb 32 BBHIOJHEHUEM O0YYarOIUXCsS €AMHBIX TPeOOBaHUI 1O
HCIOJIb30BAHUIO U COXPAHHOCTH YU€OHUKOB.



11.3. KnaccHple pPYKOBOAWUTENHW HECYT OTBETCTBEHHOCTh 3a BOCIHTAHHE Y OOYJarONIUXCs
Oepe’KHOrO0 OTHOIICHUS K Y4eOHOM KHHre, 3a COCTOSHHE YYEOHHMKOB M YUEOHBIX MOCOOMM
o0ydJaromuxcs CBOEro Kiacca B TEUEHHE y4eOHOro rojia, CBOCBPEMEHHYIO BbLAAdy (caady)
Y4eOHHMKOB, YYEHbIX M Y4eOHO-METOAMYECKMX NOcoOMii B OHMOIMOTEKY B COOTBETCTBHU C
rpaduKOM, yTBEPKICHHBIM IUPEKTOPOM IIIKOJIBI.

11.4. 3aBenyromuii OMOTMOTEKOM HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh WMH(pOpMaLUU 00
00ecIeueHHOCTH y4YeOHUKaMH, YYeOHBIMH MOCOOUSMH M Y4eOHO-METOAMYECKUMU MaTepHaTaMHu
00yJaroImuxcs IMKOJbI, 32 OPraHU3alnio padoThl OMOIMOTEKH MO BbIJIa4€ M BO3BPATy Y4eOHUKOB,
y4eOHBIX TOCOOMH M y4eOHO-METOAMYECKHMX MaTepHaJOB OOYdYarOIIMMHCS, 33 COXPAaHHOCTH
O6ubnoreyHoro GoHaa yueOHON JTUTEPaTypHI.

11.5. Poaurenu (3aKOHHBIE TIPEICTABUTENHM) OOYYArONMXCS HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh MOJIYYECHHBIX YUCOHUKOB, YI€OHBIX TOCOOUHN M yUeOHO-METOANYECKUX MaTEPUAIOB U
BO3MEIIAIOT UX YTPATy WK MOp4y OMOINOTEKE IIKOIIBI.

11.6. OGyuaronuecss HECyT OTBETCTBEHHOCTh 33 COXPAaHHOCTh y4eOHUKOB, y4EOHBIX MOCOOMH H
y4e0HO-METOJMYECKUX MAaTEPHAIOB, TOTYYEHHBIX U3 (POH/IA IIIKOJIBHOH OMOIMOTEKH.

12. 3akar04uTeJIbHBbIE OJI0KECHUS

12.1. Hacrosimmee [lonoxenne o MKOIbHOM OMOIMOTEYHOM (DOHJIE, MTOPSAIAKE €ro (OPMHPOBAHUS,
y4deTa, UCIOJIb30BAHUS U 00ECIIeUeHHSI COXPAHHOCTHU SIBJSETCS JOKAIbHBIM HOPMAaTUBHBIM aKTOM,
npuHuMaercs Ha [legarornueckoM coBeTe IIKOJIBI M yTBEp)KIaeTcs (JIMOO BBOIUTCS B JICHCTBHE)
MIPUKA30M JUPEKTOpPa OPraHU3aIMH, OCYIIECTBISIONIEH 00pa30BaTeIbHYIO 1eATEIbHOCTD.

12.2. Bce u3MeHeHUs W JIONOJHEHUs, BHOCHMBIC B Hacrosimee llomoskenue, odopmisitorcs B
MUCBMEHHOW (opMe B COOTBETCTBUM JICHCTBYIOIIMM 3aKOHOJATENbCTBOM  Poccuiickoit
denepanuu.

12.3. Tlonoxenue o OubGamoreuHoM (QoHae 00pa3oBaTENbHONW OpraHU3allud MPUHUMACTCS Ha
HEOIpEeEIeHHbI CpoK. M3MeHeHuss u nonoyiHeHus K [lojiokeHn0 NMpuHHUMAroTCs B MOPSIKE,
npeaycMoTpeHHoM n.12.1. nactosero Ilonoxenust.

12.4. Tlocne npunstus IlonoxkeHus (WM M3MEHEHUM W JIOTIOJHEHUN OTHEIbHBIX MYHKTOB H
pa3aesioB) B HOBOM peaKkIliy MPeablIyIas peJaKkiis aBTOMaTHUECKH YTPAUUBaeT CUITY.
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